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Reg. Section 1.274-5(f)(4)
Substantiation requirements
...
(f)Reporting and substantiation of expenses of certain employees for travel, entertainment, gifts,
and with respect to listed property.
(1)through (3) [Reserved]. For further guidance, see §1.274-5T(f)(1) through (3).
(4)Definition of an adequate accounting to the employer.
(i) In general. For purposes of this paragraph (f) an adequate accounting means
the submission to the employer of an account book, diary, log, statement of
expense, trip sheet, or similar record maintained by the employee in which the
information as to each element of an expenditure or use (described in paragraph
(b) of this section) is recorded at or near the time of the expenditure or use,
together with supporting documentary evidence, in a manner that conforms to all
the adequate records requirements of paragraph (c)(2) of this section. An adequate
accounting requires that the employee account for all amounts received from the
employer during the taxable year as advances, reimbursements, or allowances
(including those charged directly or indirectly to the employer through credit
cards or otherwise) for travel, entertainment, gifts, and the use of listed property.
The methods of substantiation allowed under paragraph (c)(4) or (c)(5) of this
section also will be considered to be an adequate accounting if the employer
accepts an employee's substantiation and establishes that such substantiation
meets the requirements of paragraph (c)(4) or (c)(5). For purposes of an adequate
accounting, the method of substantiation allowed under paragraph (c)(3) of this
section will not be permitted.
(ii) Procedures for adequate accounting without documentary evidence. The
Commissioner may, in his or her discretion, prescribe rules under which an
employee may make an adequate accounting to an employer by submitting an
account book, log, diary, etc., alone, without submitting documentary evidence.
(iii) Employer. For purposes of this section, the term employer includes an agent
of the employer or a third party payor who pays amounts to an employee under a
reimbursement or other expense allowance arrangement.
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